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OFFEROR’S RFP CHECKLIST

10.

The 10 Most Critical Things to Keep in Mind
When Responding to an RFP for the City of Fayetteville

Read the entire document. Note critical items such as: mandatory requirements;
supplies/services required; submittal dates; number of copies required for
submittal; funding amount and source; contract requirements (e.g. contract
performance security, insurance requirements, performance and/or reporting
requirements, etc.).

Note the procurement agent's name, address, phone numbers and e-mail
address. This is the only person you are allowed to communicate with regarding
the RFP and is an excellent source of information for any questions you may have.
Attend the pre-proposal conference if one is offered. These conferences provide
an opportunity to ask clarifying questions, obtain a better understanding of the
project, or to notify the City of any ambiguities, inconsistencies, or errors in the
RFP.

Take advantage of the “question and answer” period. Submit your questions to
the procurement agent by the due date listed in the Schedule of Events and view
the answers given in the formal “addenda” issued for the RFP. All addenda issued
for an RFP are posted on the City’s website and will include all questions asked
and answered concerning the RFP.

Follow the format required in the RFP when preparing your response. Provide
point-by-point responses to all sections in a clear and concise manner.

Provide complete answers/descriptions. Read and answer all questions and
requirements. Don’t assume the City or evaluation committee will know what your
company capabilities are or what items/services you can provide, even if you have
previously contracted with the City. The proposals are evaluated based solely on
the information and materials provided in your response.

Use the forms provided, e.g. cover page, sample budget form, certification forms,
etc.

Check the City website for RFP addenda. Before submitting your response,
check the City website at www.fayetteville-ga.gov to see whether any addenda
were issued for the RFP. If so, you must submit a signed cover sheet for each
addendum issued along with your RFP response.

Review and read the RFP document again to make sure that you have addressed
all requirements. Your original response and the requested copies must be identical
and complete. The copies are provided to the evaluation committee members and
will be used to rank your response.

Submit your response on time. Note all the dates and times listed in the Schedule
of Events and within the document, and be sure to submit all required items on
time. Late proposal responses will not be accepted.

This checklist is provided for assistance only and should not be submitted with Offeror’s
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SCHEDULE OF EVENTS

MILESTONE DEADLINE DATE MILESTONE DEADLINE DATE
RFP advertised Wednesday, January 05, 2022
Non-mandatory pre-bid meeting Thursday, January 13, 2022 at 11:00am
Deadline for question submission Tuesday, January 18, 2022

Addenda to RFP issued (if any) Friday, January 21, 2022

Deadline for submitting proposals Thursday, January 27, 2022
Notification of selection Wednesday, February 2, 2022
Executed contract begins Friday, February 4, 2022



SECTION 1: PROJECT OVERVIEW AND INSTRUCTION

1.0 Project Overview

The City of Fayetteville seeks to contract with a single source to provide audio-visual production
services for the City’s amphitheater located at 301 Lafayette Avenue. The venue capacity is 1500-
2000 depending on configuration. Over a single calendar year, the City will typically produce up
to ten concerts/events, hosting national artists and performers. Typical services required include
the provision and operation of professional audio and lighting systems, with instrument backline
and IMAG video upon request.

1.1 Single Point of Contact

From the date this Request for Proposal (the “RFP”) is issued until an offeror is selected and the
selection is announced by the procurement officer, offerors are not allowed to communicate
with any City staff or elected officials regarding this procurement. Any unauthorized contact
may disqualify the offeror from further consideration. Contact information for the single point of
contact is as follows:

Procurement Agent: Carleetha Talmadge
Address: 210 Stonewall Avenue W
Fayetteville, GA 30214
Telephone Number: 770-719-4161
Fax Number: 770-460-4238
E-mail Address: ctalmadge@fayetteville-ga.gov

1.2 Required Review

1.2.1 Review RFP: Offerors should carefully review the instructions, mandatory
requirements, specifications, and standard terms/conditions as set out in this RFP and
promptly notify the Procurement Agent, identified above, in writing or via e-mail of any
ambiguity, inconsistency, unduly restrictive specifications, or error which they discover upon
examination of this RFP.

1.2.2 Form of Questions: Offerors with questions or requiring clarification or interpretation
of any section within this RFP must address these questions in writing or via e-mail to the
Procurement Agent referenced above on or before January 18, 2022. Each question must
provide clear reference to the section, page, and item in question. Questions received after
the deadline may not be considered.

1.2.3 City’s Answers: The City will provide by January 21, 2022, an official written answer
to all questions received within the time frame stipulated under section 1.2.2. The City's
response will be by formal written addendum. Any other form of interpretation, correction,
or change to this RFP will not be binding upon the City. Any formal written addendum will
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1.3

be posted on the City’s website alongside the posting of the RFP at www.fayetteville-ga.gov
by the close of business on the date listed.

1.2.4 Standard Terms and Conditions: By submitting a response to this RFP, offeror agrees
to acceptance of the standard terms and conditions as set forth in Appendix A of this RFP.
Much of the language included in the standard terms and conditions reflects requirements of
state law. Requests for exceptions to the standard terms and conditions or any added
provisions must be submitted to the Procurement Agent referenced above by the date for
receipt of written/e-mailed questions or with the offeror’s RFP response and must be
accompanied by an explanation of why the exception is being taken and what specific effect
it will have on the offeror’s ability to respond to the RFP or perform the contract. The City
reserves the right to address non-material, minor, insubstantial requests for exceptions with
the highest ranking offeror during negotiation. Any material, substantive, important
exceptions requested and granted to the standard terms and conditions will be addressed in
any formal written addendum issued for this RFP and will apply to all offerors submitting a
response to this RFP.

1.2.5 Mandatory Requirements: To be eligible for consideration, an offeror must meet the
intent of all mandatory requirements. The City will determine whether an offeror’s RFP
response complies with the intent of the requirements. RFP responses that do not meet the
full intent of all requirements listed in this RFP may be subject to ranking reductions during
the evaluation process or may be deemed non-responsive.

Submitting a Sealed Proposal

1.3.1 Organization of Proposal: Offerors must organize their proposal into sections that
follow the format of this RFP, with tabs separating each section. A point-by-point response
to all numbered sections, subsections, and appendix is required. If no explanation or
clarification is required in the offeror’s response to a specific subsection, the offeror shall
indicate so in the point-by-point response or utilize a blanket response for the entire section
with the following statement:

“(Offeror’s Name)” understands and will comply.

1.3.2 Failure to Comply with Instructions: Offerors failing to comply with these instructions
may be subject to ranking reductions. The City may also choose to not evaluate, may deem
non-responsive, and/or may disqualify from further consideration any proposals that do not
follow this RFP format, are difficult to understand, are difficult to read, or are missing any
requested information.

1.3.3 Multiple Proposals: Offerors may, at their option, submit multiple proposals, in which
case each proposal shall be evaluated as a separate document.

1.3.4 Cost Proposal Form: Offerors must respond to this RFP by utilizing the Cost Proposal
form found in Section 5. The Cost Proposal form will be used as the primary representation
of each offeror’s cost/price, and will be used extensively during proposal evaluations.
Additional information should be included as necessary to explain in detail the offeror’s
cost/price. One Cost Proposal shall be submitted in a separate, sealed envelope marked
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1.4

“Cost Proposal”, RFP #, RFP Name, and Due Date/Time. Additional Cost proposal sheets
shall not be included in proposal original or copies.

1.3.5 Standard Forms: Offerors must respond to this RFP by completing the standard forms
set forth under Appendix B. The standard forms include legal requirements that must be met
before formal negotiations can be completed and the award process commenced.

1.3.6 Copies Required and Deadline for Receipt of Sealed Proposals: All proposals must
be received in sealed packaging. Offerors must submit one (1) original (conspicuously
marked “Original”), four (4) copies and one (1) digital to the address set forth in the Cover
Page. One (1) Cost Proposal shall be submitted in a separate, sealed envelope marked “Cost
Proposal”, RFP #, RFP Name, and Due Date/Time. Additional Cost Proposal sheets shall
not be included in proposal original or copies.

Proposals must be received sealed and at the receptionist’s desk of the location noted in
the Cover Page prior to January 27, 2022, local time 2:00 pm. Facsimile responses to
requests for proposals are NOT accepted.

1.3.7 Late Proposals: Regardless of cause, late proposals will not be accepted and will
automatically be disqualified from further consideration. It shall be the offeror’s sole risk
to assure delivery to the receptionist's desk at the designated office by the designated time.
Late proposals will not be opened and may be returned to the offeror at the expense of the
offeror or destroyed if requested.

Offeror's Certification

1.5

1.4.1 Understanding of Specifications and Requirements: By submitting a response to this
RFP, offeror agrees to an understanding of and compliance with the specifications and
requirements described in this RFP.

1.4.2 Offeror’s Signature: The proposals must be signed in ink by an individual authorized
to legally bind the business submitting the proposal. The offeror’s signature on a proposal in
response to this RFP guarantees that the prices quoted have been established without
collusion and without effort to preclude the City from obtaining the best possible supply or
service. Proof of authority of the person signing the RFP response must be furnished upon
request.

1.4.3 Offer in Effect for 90 Days: A proposal may not be modified, withdrawn, or canceled
by the offeror for a 90-day period following the deadline for proposal submission as defined
in the Schedule of Events, or receipt of best and final offer, if required, and offeror so agrees
in submitting the proposal.

Cost of Preparing a Proposal

1.5.1 City Not Responsible for Preparation Costs: The costs for developing and delivering
responses to this RFP and any subsequent presentations of the proposal as requested by the




City are entirely the responsibility of the offeror. The City is not liable for any expense
incurred by the offeror in the preparation and presentation of their proposal.

1.5.2 All Timely Submitted Materials Become City Property: All materials submitted in
response to this RFP become the property of the City and are to be appended to any formal
documentation, which would further define or expand any contractual relationship between
the City and offeror resulting from this RFP process.

SECTION 2: RFP STANDARD INFORMATION

2.0 Authority

This RFP is issued under the authority of the City of Fayetteville. The RFP process is a
procurement option allowing the award to be based on stated evaluation criteria.

2.1 Offeror Competition

The City encourages free and open competition among offerors. Whenever possible, the City will
design specifications, proposal requests, and conditions to accomplish this objective, consistent
with the necessity to satisfy the City’s need to procure technically sound, cost-effective services
and supplies.

2.2 Receipt of Proposals and Public Inspection

2.2.1 Public Information: During the opening of sealed proposals, only the name of each
supplier shall be announced. No other information will be disclosed nor shall the proposals
be considered open record until after council award. All information received in response to
this RFP, including copyrighted material, is deemed public information and will be made
available for public viewing and copying shortly after the council award with the following
four exceptions: (1) bona fide trade secrets meeting confidentiality requirements that have
been properly marked, separated, and documented; (2) matters involving individual safety as
determined by the City; (3) any company financial information requested by the City to
determine vendor responsibility, unless prior written consent has been given by the offeror;
and (4) other constitutional protections.

2.2.2 Procurement_Agent’s Review of Proposals: Upon opening the sealed proposals
received in response to this RFP, the Procurement Agent in charge of the solicitation will
review the proposals and separate out any information that meets the referenced exceptions
in Section 2.2.1 above, providing the following conditions have been met:

e Confidential information is clearly marked and separated from the rest of the
proposal;

e The proposal does not contain confidential material in the cost or price section; and,

e An affidavit from an offeror’s legal counsel attesting to and explaining the validity
of the trade secret claim is attached to each proposal containing trade secrets. Counsel
must use the City’s Affidavit for Trade Secret/Private Information form in requesting



2.3

information remain confidential. This affidavit form is available by contacting the
Procurement Agent at the contact number set forth under Section 1.1.

Information separated out under this process will be available for review only by the
Procurement Officer, Procurement Agent, the Evaluation Committee members, and limited
other designees. Offerors must be prepared to pay all legal costs and fees associated with
defending a claim for confidentiality in the event of a “right to know” (open records) request
from another party.

Classification and Evaluation of Proposals

2.3.1 Initial Classification of Proposals as Responsive or Nonresponsive: All proposals will
initially be classified as either “responsive” or “nonresponsive”. Proposals may be found
nonresponsive any time during the evaluation process or negotiations if any of the required
information is not provided; the submitted price is found to be excessive or inadequate as
measured by criteria stated in the RFP; or the proposal is not within the plans and
specifications described and required in the RFP. If a proposal is found to be nonresponsive,
it will not be considered further.

2.3.2 Determination of Responsibility: The Procurement Officer will determine whether an
offeror has met the standards of responsibility. Such a determination may be made at any
time during the evaluation process and through negotiation if information surfaces that would
result in a determination of non-responsibility. If an offeror is found non-responsible, the
determination must be in writing, made a part of the procurement file and mailed to the
affected offeror.

2.3.3 Evaluation of Proposals: The Evaluation Committee will evaluate the remaining
proposals and recommend whether to award to the highest ranking offeror or, if necessary,
to seek discussion/negotiation or a “best and final offer” in order to determine the highest
ranking offeror. All responsive proposals will be evaluated based on stated evaluation
criteria. In ranking against stated criteria, the City may consider such factors as accepted
industry standards and a comparative evaluation of all other qualified RFP responses in terms
of differing price, quality, and contractual factors. These rankings will be used to determine
the most advantageous offering to the City.

2.3.4 Completeness of Proposals: Selection and award will be based on the offeror’s
proposal and other items outlined in this RFP. Submitted responses may not include
references to information located elsewhere, such as Internet websites or libraries, unless
specifically requested. Information or materials presented by offerors outside the formal
response or subsequent discussion/negotiation or “best and final offer,” if requested, will not
be considered, will have no bearing on any award, and may result in the offeror being
disqualified from further consideration.

2.3.5 Achieve Passing Ranking: Any proposal that fails to achieve a passing ranking for any
part/section for which a passing ranking is indicated will be eliminated from further
consideration.




2.4

2.3.6 _Opportunity for Discussion/Negotiation _and/or _Oral Presentation/ Product
Demonstration: After receipt of all proposals and prior to the determination of the award,
the City may initiate discussions with one or more offerors should clarification or negotiation
be necessary. Offerors may also be required to make an oral presentation and/or product
demonstration to clarify their RFP response or to further define their offer. In either case,
offerors should be prepared to send qualified personnel to the City to discuss technical and
contractual aspects of the proposal. Oral presentations and product demonstrations, if
requested, shall be at the offeror’s expense.

2.3.7 Best and Final Offer: The “Best and Final Offer” is an option available to the City
under the RFP process which permits the City to request a “best and final offer” from one or
more offerors if additional information is required to make a final decision. Offerors may be
contacted asking that they submit their “best and final offer,” which must include any and all
discussed and/or negotiated changes. The City reserves the right to request a “best and final
offer” for this RFP, if any, based on price/cost alone.

2.3.8 Evaluation Committee Recommendation for Award: The Evaluation Committee will
provide a written recommendation for award to the Procurement Officer that contains the
ranking and related supporting documentation for its decision. The Procurement Officer will
review the recommendation to ensure its compliance with the RFP process and criteria before
concurring in the Evaluation Committee’s recommendation.

2.3.9 Negotiation: Upon recommendation from the Selection Committee, the Procurement
Officer and/or City department representatives may begin negotiations with the responsive
and responsible offeror whose proposal achieves the highest ranking and is, therefore, the
most advantageous to the City. If negotiation is unsuccessful or the highest ranking offeror
fails to provide necessary documents or information in a timely manner, or fails to negotiate
in good faith, the City may terminate negotiations and begin negotiations with the next
highest ranking offeror.

2.3.10 Award: Award, if any, will be made to the highest ranking offeror who provides all
required documents and successfully completes the negotiation process.

City’s Rights Reserved

While the City has every intention to make an award as a result of this RFP, issuance of the RFP
in no way constitutes a commitment by the City to award. Upon a determination such actions
would be in its best interest, the City, in its sole discretion, reserves the right to:

e cancel or terminate this RFP;

e reject any or all proposals received in response to this RFP;

e waive any undesirable, inconsequential, or inconsistent provisions of this RFP which
would not have significant impact on any proposal;

e notaward if it is in the best interest of the City; or

o if awarded, terminate any contract if the City determines adequate funds are not
available.



SECTION 3: SCOPE OF PROJECT

3.0 City’s Intent

The term and price quoted for this contract will be as follows:

One year term, renewable annually for five years from 2022 through 2026. Prices quoted should
be on a per concert/event basis. The City shall contract for a minimum of five annual
concerts/events. The equipment and services listed below are typical of the minimum requirements
at the amphitheater in Fayetteville. The selected provider shall also be responsible for reviewing
and communicating with artist representatives on the City’s behalf for determining the specific
production needs of each event. Additional equipment/services requested for specific
concerts/events that exceed this list will be quoted, approved and billed separately on an as-needed
basis.

Main PA Speaker System:
The audio system shall be a flyable, line-array style*, 4-way system with ground-stacked
subwoofers for even coverage of up to 110dB SPL. Only premier touring systems are acceptable.
I.e.) JBL Vertec 4888 DPDA (networked -mandatory), VDosc, JBL VTXA12 or industry-
approved equivalent.
*Line array to be 12” version only; 6-7 per side typical
Fill speaker systems to include 4 front-fill speakers and 4 outfill/lawn-fill speakers with
separate systems control and processing.

FOH

e 48 x 24 Mixing Console. i.e.) Yamaha PM 5D, or AVID SC48
e Processing: BSS or Lake
e Drive rack: 2 x Stereo 31-band EQ for mains and all fills (KT, BSS), MP3 playback, CD

Monitors / Microphone Package
e 48 x 24 Mixing Console. i.e.) Yamaha PM 5D or AVID SC48

48 channel splitter snake system

8 x (157-2” or 2x12”-2”) bi-amped monitor wedges + 1 cue wedge (9 total)

1 x bi-amped Drum wedge w/ separate subwoofer

QSC or Crown power amplification

4 x IEM systems — wireless Shure PSM700 or Sennheiser IEMG4 only with antenna

distros and paddle antennas for all units

e 4 x Shure QLXD or Sennheiser EW300 (or higher) wireless mic systems with antenna
distros and paddle antennas for all units

e Assorted professional mics, stands, cable package needed for 48 inputs

e Audio power distribution system with pass-thru, Cam-Lok connections, breakers and
feeder cable to match venue outputs

Price for Audio System: $



Lighting Price for Lighting: $

Labor

40’ Front + 40’ Rear Double-hung Thomas or Tomcat truss system

30k Par 64 MFL Downstage + 30k Par 64 NSP Upstage

40 channel DMX Dimmer rack with Cam-Lok pass-thru connections

2 X 8-light mole fays

6 x ETC Source Four ellipsoidal 750

8 x Elation Spot or Martin equivalent “Spot” moving head fixtures

8 x Vertical 8’ towers with base

8 x Elation Beam or Martin equivalent “Beam” moving head fixtures

16 x Elation or Martin LED PAR 64 size fixtures

6 x Elation or Martin LED Par 64 size fixtures for rear curtain up-lighting
3 x Hazers

2 x high-powered spotlights (Lycian Super Arc 400 or equiv.)

1 x AVO or Grand MA moving light console (Must be console, not software/ laptop
controller)

Price for Labor: $
8 x stage hands to load in and load out (8 hours total per)
2 X stage hands for all-day assistance (16 hours total per)
1 x rigger to fly sound and lighting systems; fixture, aim / load out
4 x show technicians [FOH, Monitors, Lighting, Stage/Backline] (16 hours per)
2 X spot operators for show times (6 hours total per)

Backline Price for Backline: $

Typical backline requirements for venue include:

1 x 7-piece Custom Yamaha drum kit with 6 cymbals, stands and throne
1 x GK800RB Bass amp head
1 x 4-10” Hartke Bass cabinet
1 x Fender Twin Reverb amp
o Keyboards and other items shall be priced separately as needed
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Risers Price for Risers: $
1 - 8’x8’x2’ Riser
2 — 8’x8’x1’ Risers

Motor/rigging Package Price for Motors: $

8 X electric, 1-ton chain hoist with 60’ chain

1 x 8-way controller package

Cable package for control and power, including feeder and power distribution

Trucking as needed to/from venue Price for Trucking: $

TOTAL BID FOR ALL BASE ITEMS:

$

(SEE FOLLOWING PAGE FOR ADD ALTERNATE ITEMS)
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ADD ALTERNATE ITEMS: IMAG VIDEO SYSTEM

Option A: Projection-Based System Option A Price: $
e 1x16'x9' Video Screen - Heavy Duty, Flyable Frame
e 1 x5500 Lumen (minimum) projector on flyable mounting system
e 2 x HD Cameras on fluid head tripods
e 1 x HDMI/SDI Cable package with extenders and interconnect
1 x HD seamless HDMI Matrix switcher
e 1 x MacBook Pro w/ graphics software to switcher
e 1 x Video monitor for switcher operator
e 1 x ClearCom or Telex communication system between camera/switcher techs
e Labor - System assembly, three operators (2 camera, 1 switcher), removal

Option B: LED Wall System Option B Price: $
System specifications shall be IP65 outdoor rated, with pixel pitch no greater than 3.9mm. Panels
and power supply shall connect and release via “quick lock” system.
Wall size = 16’wide x 9’ tall.
e 1 xHD Processor to receive HDMI/SDI input
2 X HD Cameras on fluid head tripods
1 x HDMI/SDI Cable package with extenders and interconnect
1 x HD seamless HDMI Matrix switcher
1 x MacBook Pro w/ graphics software to switcher
1 x Video monitor for switcher operator
1 x ClearCom or Telex communication system between camera/switcher techs
Labor - System assembly, three operators (2 camera, 1 switcher), removal
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SECTION 4: OFFEROR QUALIFICATIONS

4.0 City’s Right to Investigate

The City may make such investigations as deemed necessary to determine the ability of the offeror
to provide the supplies and/or perform the services specified.

4.1 Offeror Informational Requirements

Each proposal should be prepared simply and economically, avoiding the use of elaborate
promotional materials beyond those sufficient to provide a complete presentation. Provide a
written proposal that presents their qualifications and understanding of the work to be performed.
Include all information requested, organized in tabbed sections clearly identified in a table of
contents as described in the paragraphs that follow. Any other information thought to be relevant
may be provided as a separate appendix to the proposal.

Offerors shall provide the following information in 8 2" x 11” format:

(A) Cover Letter: statement of interest expressing the professional experience of the firm
including documentation of similar projects.

(8) References: List of at least 5 professional references to support professional experience.

() Organizational Chart: Identify key team members and information on professional
experience, affiliations, and experience with similar projects.

(o) Scope of Services: Provide an understanding of the project scope, and briefly how the firm
proposes to provide the requested services.

(e) List of Current Projects: Identify existing, major team responsibilities and current
commitments.

(F) Cost Proposal: Submit in separate envelope detailing proposed budget and expenses for
project.

(6) Additional Services (Optional): Provide any other related and recommended products
or services not specified in this RFP which may be considered essential or beneficial by
the firm. These services should be priced separately from the “Cost of Services” above.

(H) Required Forms
The completed required forms listed below shall be initialed, and signed as required.
Sample forms are attached at the end of the document.

(1) Certification of RFP and Acknowledgement of Addenda
(2) City of Fayetteville Disclosure Form
(3) Compliance with Georgia Security and Immigration Act Declaration Form
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(4) Georgia lllegal Immigration Reform and Enforcement Act Form
(5) Terminations Form

Forms and affidavits required by this subsection shall be considered an open public record
once a public employer has entered into a contract for services; provided, however, that
any information protected from public disclosure by federal law shall be redacted.
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SECTION 5: COST PROPOSAL

An appropriate worksheet should be tailored for the project based on the line items in
Section 3: Scope of Project.

Award will consider price, but price will not be the sole, determining factor.

Instructions for submitting Cost Proposal: One Cost Proposal shall be submitted in a separate,
sealed envelope marked “Cost Proposal, RFP #, RFP Name, and Due Date/Time. Additional Cost
proposal sheets shall not be included in proposal original or copies.

Proposal Price Certification
In compliance with the attached specification, the undersigned offers and agrees that if this
proposal is accepted by the City Council within ninety (90) days of the date of proposal opening,
that the undersigned will furnish any or all of the deliverables upon which prices are quoted, at the
price set opposite each, to the designated point(s) within the time specified.

COMPANY

ADDRESS

AUTHORIZED
SIGNATURES

PRINT / TYPE NAME
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SECTION 6: EVALUATION CRITERIA

6.0 Evaluation Criteria

The selection will be based on the qualifications of the team and the quality of the Proposal.
However, the City of Fayetteville reserves the right to call references provided in the
submittal and to require phone or personal interviews with firms requiring additional
evaluation. The following criteria will be used for the evaluation:

Weight ‘ Item

25 Specialized Experience and technical competence of the firm and individuals in
the type of work described in the solicitation;

25 Demonstrated Success on similar projects, and past performance on contracts
in terms of quality and customer satisfaction.

50 Cost over all proposed cost of the project (provide in a separate package, but within
the overall submittal packet).

Evaluation

The City of Fayetteville reserves the right, in its sole discretion, to reject or accept any
submittal it considers to be non-responsive. Should the City of Fayetteville fail to reach
agreement with any firm or teams initially selected, the City reserves the right to commence
negotiations with the next highest ranked firm or team. The City of Fayetteville may select a
firm without an interview or may choose to interview all or a limited number of applicants.




SECTION 7: STANDARD CONTRACT INFORMATION

7.0 Additional Contract Provisions and Terms

This RFP and any addenda, the offeror’s RFP response, including any amendments, a best and
final offer, any clarification question responses, and any negotiations shall be included in any
resulting contract. The Standard Terms and Conditions do not define the total extent of the contract
language that may be negotiated. In the event of a dispute as to the duties and responsibilities of
the parties under any resulting contract, the contract, along with any attachments prepared by the
City, will govern in the same order of precedence as listed in the contract.

7.1 Subcontractors

The highest ranking offeror will be the prime contractor if a contract is awarded and shall be
responsible, in total, for all work of any subcontractors. All subcontractors, if any, must be listed
in the proposal. The City reserves the right to approve all subcontractors. The Contractor shall be
responsible to the City for the acts and omissions of all subcontractors or agents and of persons
directly or indirectly employed by such subcontractors, and for the acts and omissions of persons
employed directly by the Contractor. Further, nothing contained within this document or any
contract documents created as a result of any contract awards derived from this RFP shall create
any contractual relationships between any subcontractor and the City.

7.2 General Insurance Requirements

7.2.1 General Requirements: The Contractor shall maintain for the duration of the
contract, at its cost and expense, insurance against claims for injuries to persons or damages
to property, including contractual liability, which may arise from or in connection with the
performance of the work by the Contractor, agents, employees, representatives, assigns, or
subcontractors. This insurance shall cover such claims as may be caused by any negligent
act or omission. Proof of insurance must be received at the address listed under Section 1.1
within acceptable time limits established during the contract negotiation process.

7.3 Compliance with Workers’ Compensation Act

The Contractor is required to supply the City with proof of compliance with the Workers’
Compensation Act while performing work for the City. Neither the Contractor nor its employees
are employees of the City. Proof of compliance must be received at the address listed under Section
1.1 within acceptable time limits established during the contract negotiation process.

7.4 Compliance with Security and Immigration Act

7.4.1 Work Eligibility Verification Requirement:

(1) Pursuant to O.C.G.A. 13-10-91, every public employer, every contractor of a public
employer, and every subcontractor of a public employer’s contractor must register and
participate in a federal work authorization program, as follows:
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(@) On or after July 1, 2007, every public employer shall register and participate in
a federal work authorization program to verify the work eligibility information
of all new employees.

(b) No public employer shall enter into a contract for the physical performance of
services within the State of Georgia unless the contractor registers and
participates in a federal work authorization program to verify the work
eligibility information of all new employees.

(c) No contractor or subcontractor who enters into a contract with a public employer
shall enter into such a contract or subcontract in connection with the physical
performance of services within the State of Georgia unless such contractor or
subcontractor registers and participates in a federal work authorization program
to verify the work eligibility information of all new employees.

(2) In accordance with O.C.G.A. 13-10-91, the requirements of paragraphs (b) and (c) of
paragraph (1) shall apply to public employers, their contractors and subcontractors, as
follows:
(@) On or after July 1, 2007, to public employers, contractors, or subcontractors of
500 or more employees;
(b) On or after July 1, 2008, to public employers, contractors or subcontractors of
100 or more employees; and
(c) On or after July 1, 2009, to all other public employers, their contractors, or
subcontractors.

(3) As of the date of enactment of O.C.G.A. 13-10-91, the applicable federal work
authorization program is the “Employment Eligibility Verification (EEV)/Basic Pilot
Program” operated by the U.S. Citizenship and Immigration Services Bureau of the U.S.
Department of Homeland Security, in conjunction with the Social Security Administration
(SSA). Public employers, contractors and subcontractors subject to O.C.G.A. 13-10-91
shall comply with O.C.G.A. 13-10-91 and this rule by utilizing the EEV/Basic Pilot
Program. The EEV/Basic Pilot Program can be accessed from the USDHS U.S. Citizenship
and Immigration Services Internet website at http://www.uscis.gov/. Information and
instructions regarding EEV/Basic Pilot Program Registration, Corporate Administrator
Registration, and Designated Agent Registration can be found at that website address.

(4) All rules, regulations, policies, procedures and other requirements of the EEV/Basic
Pilot Program or any other federal work authorization program defined in Rule 300-10-1-
.01 and permitted to be used to satisfy the requirements of O.C.G.A. 13-10-91 and these
rules, shall be considered additional requirements of this rule.

(5) In accordance with O.C.G.A. 13-10-91, public employers, contractors and
subcontractors may utilize any other federal work authorization program operated by the
United States Department of Homeland Security or any other equivalent federal work
authorization program operated by the United States Department of Homeland Security to
verify information of newly hired employees, pursuant to the Immigration Reform and
Control act of 1986 (IRCA), P.L. 99-603, as such work authorization programs become
available.
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(6) A copy of these Chapter 300-10-1 rules, including any forms prescribed or available to
administer and effectuate these rules, shall be published on the Georgia Department of
Labor’s website.

7.4.2 Contractor and Subcontractor Evidence of Compliance:

(1) Pursuant to O.C.G.A. 13-10-91, public employers who enter into a contract for the
physical performance of services within the State of Georgia shall include in such contract
all of the following provisions:

(a) A provision stating that compliance with the requirements of O.C.G.A. 13-10-
91 and Rule 300-10-1-.02 are conditions of the contract;

(b) A provision listing the three statutory employee-number categories of “500 or
more employees,” “100 or more employees,” and fewer than 100 employees,”
as identified in O.C.G.A. 13-10-91, with a space provided for the contractor to
check, initial or otherwise affirmatively indicate the employee-number category
applicable to the contractor (See Appendix B for the applicable form); and

(c) Provisions stating that: (1) the contractor’s compliance with the requirements
of O.C.G.A. 13-10-91 and Rule 300-10-1-.02 shall be attested by the execution
of the contractor affidavit as shown in Rule 300-10-1-.07 which document shall
become part of the covered contract; and (2) the contractor’s agreement that, in
the event the contractor employs or contracts with any subcontractor(s) in
connection with the covered contract, the contractor will secure from the
subcontractor(s) such subcontractor(s) indication of employee-number
category applicable to the subcontractor (See Appendix B for the applicable
form).

(2) Pursuantto O.C.G.A. 13-10-91, public employers shall include in all covered contracts
a provision stating the contractor’s agreement that, in the event the contractor employs
or contracts with any subcontractor(s) in connection with the covered contract, the
contractor will secure from such subcontractor(s) attestation of the subcontractor’s
compliance with O.C.G.A. 13-10-91 and Rule 300-10-1-.02 by the subcontractor’s
execution of the subcontractor affidavit shown in Rule 300-10-1-.08 and maintain
records of such attestation for inspection by the City at any time. Such subcontractor
affidavit shall become a part of the contractor/subcontractor agreement and is available
from the Georgia Department of Labor.

(3) All portions of contracts pertaining to compliance with O.C.G.A. 13-10-91 and these
rules, and any affidavit related hereto, shall be open for public inspection in this State
at reasonable times during normal business hours.

Forms necessary to ensure compliance with this section are included under Appendix B and must
be must be received at the address listed under Section 1.1 within acceptable time limits established
during the contract negotiation process.
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7.5 Compliance with Laws

The Contractor must, in performance of work under this contract, fully comply with all applicable
federal, state, or local laws, rules and regulations, including the Civil Rights Act of 1964, the Age
Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and Section 504 of the
Rehabilitation Act of 1973. Any subletting or subcontracting by the Contractor subjects
subcontractors to the same provision. The Contractor agrees that the hiring of persons to perform
the contract will be made on the basis of merit and qualifications and there will be no
discrimination based upon race, color, religion, creed, political ideas, sex, age, marital status,
physical or mental disability, or national origin by the persons performing the contract.
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APPENDIX A: STANDARD TERMS AND CONDITIONS

No proposals received after said time or at any place other than the time and place as stated in the
notice shall be considered. Unsealed proposals will not be accepted. No responsibility shall attach
to The City of Fayetteville for the premature opening of a proposal not properly addressed and
identified.

WITHDRAWAL OF PROPOSAL.:

An offeror may withdraw his proposal before the expiration of the time during which proposals
may be submitted without prejudice to the proposer, by submitting a written request of withdrawal
to The City of Fayetteville Purchasing Office.

REJECTION OF PROPOSAL.:

The City of Fayetteville may reject any and all proposals, and must reject a proposal of any party
who has been delinquent or unfaithful in any formal contract with The City of Fayetteville. Also,
the right is reserved to waive any irregularities or informalities in any proposal in the proposing
procedure. The City of Fayetteville shall be the sole judge as to which proposal is best, and in
ascertaining this, will take into consideration the business integrity, financial resources, facilities
for performing the work, and experience in similar operations of the various offerors.

STATEMENT OF EXPERIENCE AND QUALIFICATIONS:

The offeror may be required, upon request, to prove to the satisfaction of The City of Fayetteville
that he/she has the skill and experience and the necessary facilities and ample financial resources
to perform the contract(s) in a satisfactory manner and within the required time. If the available
evidence of competency of any offeror is not satisfactory, the proposal of such offeror may be
rejected. The successful offeror is required to comply with and abide by all applicable federal and
state laws in effect at the time the contract is awarded.

NON-COLLUSION AFFIDAVIT:

By submitting a proposal, the offeror represents and warrants that such proposal is genuine and
not sham or collusive or made in the interest or in behalf of any person not therein named, and that
the offeror has not directly or indirectly induced or solicited any other offeror to put in a sham
proposal, or any other person, firm or corporation to refrain from bidding and that the offeror has
not in any manner sought by collusion to secure to that offeror any advantage over any other
offeror.

INTEREST OF:

By submitting a proposal, the offeror represents and warrants that neither a Council Member,
employee nor any other person employed by The City of Fayetteville has, in any manner, an
interest, directly or indirectly in the proposal or in the contract which may be made under it, or in
any expected profits to arise there from.

DOCUMENTS DEEMED PART OF THE CONTRACT:

The notice, invitation to offerors, general conditions, and instructions for offerors, special
conditions, specifications, proposal, and addenda, if any, will be deemed part of the contract.
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PERFORMANCE PRIOR TO THE EXECUTION OF THE CONTRACT:

The successful offeror shall not begin performance of the project prior to the execution of a formal
written contract by the City and the offeror. Any offeror beginning performance prior to the
execution of the contract shall be deemed to be proceeding at the offeror's risk, and shall not be
entitled to any compensation for such performance. In addition, the City reserves the right to
withdraw or cancel the award of the bid.

1.

10.
11.

12.
13.
14.

The instructions contained herein shall be construed as a part of any bid/proposal invitation
and/or specifications issued by The City of Fayetteville and must be followed by each
bid/proposal.

The written specifications contained in this bid/proposal shall not be changed or superseded
except by written addendum from The City of Fayetteville. Failure to comply with the written
specifications for this bid/proposal may result in disqualification by The City of Fayetteville.
All goods and materials shall be F.O.B. Fayetteville, Georgia and no freight or postage charges
will be paid by The City of Fayetteville unless such charges are included in the bid/proposal
price.

The following number, RFP_#MS565-03, should be written clearly on the outside of your
envelope in order to avoid opening in error.

All bids/proposals must be sealed, received and in-hand at bid/proposal due date and time.
Each offeror assumes the responsibility for having his/her bid/proposal received at the
designated time and place of bid/proposal due date. Bids/Proposals received after the stated
time and date may be subject to rejection without consideration, regardless of postmark. The
City of Fayetteville accepts no responsibility for mail delivery. Unsealed proposals will not be
accepted.

Unless otherwise stated, all bids/proposals submitted shall be valid and may not be withdrawn
for a period of 90 days from the due date.

Each bid/proposal form submitted must include the name of the business, mailing address, the
name, title and signature of the person submitting the bid/proposal. When submitting a
Bid/Proposal package to the City of Fayetteville, the first page of your bid/proposal package
should be the Bid or Proposal Form listing price, delivery, etc. unless the Proposal form is
requested to be in a separate sealed envelope.

The City of Fayetteville reserves the right to accept a bid/proposal that is not the lowest price
if, in the City's judgment, such bid/proposal is in the best interest of the City and the public.
The City reserves the right to reject any and all bid/proposals.

Telephone, Telegraphic or Facsimile bids/proposals will not be accepted.

No sales tax will be charged on any orders.

If applicable, completed questionnaires must be signed manually. The City of Fayetteville
reserves the right to accept or reject any bid/proposal on the basis of incomplete or inaccurate
answers to the questionnaire.

If applicable, warranty information shall be provided.

Offerors shall state delivery time after receiving order.

Offerors shall identify any subcontractors, and include an explanation of the service or product
that they may provide.
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APPENDIX B: STANDARD FORMS

This section contains the forms necessary to ensure compliance with various laws as described
within this RFP.
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RFP CERTIFICATION FORM

The undersigned declares that she or he is an authorized agent of the company or firm listed as the
primary offeror; has carefully examined all the documents contained in this Request for Proposals
(RFP) solicitation for the project; and certifies to the best of her/his knowledge that this Proposal
fully complies with the requirements of the RFP and all addenda and clarifications issued in regard
to the RFP.

The undersigned also hereby certifies that no person acting for or employed by the City of
Fayetteville is directly or indirectly interested in this Proposal or any subsequent proposal, or in
any contract which may be made under it, or in expected profits to arise therefrom; that the
undersigned Offeror has not influenced or attempted to influence any other person or corporation
to file a Proposal or any subsequent proposal or any other person or corporation; and that this
submission is made in good faith without collusion or connection with any other person or
corporation applying for the same work under a different Proposal.

The undersigned states that she or he has the necessary licenses, certifications, and professional
credentials necessary to practice their respective professions within the State of Georgia.

Acknowledgement of Addenda. By Signing below, the interested Offerors acknowledges receipt
of the following addenda to this RFP:

Addenda No. (ifany) _

SIGNED UNDER THE PENALTY OF PERJURY:

Signature:

(Signature of Authorized Agent)

Print Name:

Title:

Firm Name:

Date:

Project Number:

Project Name:
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CITY OF FAYETTEVILLE DISCLOSURE FORM

This form is for disclosure of campaign contributions and family member relations with City of
Fayetteville officials/employees.

Please complete this form and return as part of your RFP package when it is submitted.

Name of Offeror

Name and the official position of the Fayetteville Official to whom the campaign contribution was
made. Please use a separate form for each official to whom a contribution has been made in the
past two (2) years.

List the dollar amount/value and description of each campaign contribution made over the past
two (2) years by the Applicant/Opponent to the named Fayetteville Official.

Amount/Value Description

Please list any family member that is currently (or has been employed within the last 12 months)
by the City of Fayetteville and your relation:

| certify that the provisions of the O.C.G.A. 45-10-20 through 45-10-28 have not been violated
and will not be violated in any respect. O.C.G.A. 45-10-20 through 45-10-28 provide that it is
unlawful for a state employee to transact business with the agency by which that person is
employed for himself, on behalf of a business in which the employee or his spouse or dependents
has a substantial interest, or on behalf of anyone as agent, broker, dealer or representative.
Transacting business is defined as selling real property, personal property, or services, or
purchasing surplus real or personal property.

Authorized Signature Date
Print/Type Name

Print/Type Company Name Here
(Sign and return with proposal)
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COMPLIANCE WITH GEORGIA SECURITY AND IMMIGRATION ACT
DECLARATION OF EMPLOYEE-NUMBER CATEGORIES

Please indicate the employee/number category applicable to your organization by checking one
(1) of the following boxes:

____ 500+ employees

___ 100 to 499 employees

11099 employees

Organization Name:

| certify that the above information is true and correct.

Signed:
Printed:
Title:
Date:
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STATE OF GEORGIA
CITY OF FAYETTEVILLE
GEORGIA SECURITY AND IMMIGRATION
CONTRACTOR AFFIDAVIT AND AGREEMENT

Certification Regarding Georgia Department of Labor Compliance. Contractor certifies that it is in
compliance with O.C.G.A. Section 13-10-91 and Chapter 300-10-1 of the Rules of the Georgia Department
of Labor, and that it has registered and currently participates in the federal work authorization program* to
verify information of all new employees as of July 1, 2007 if Contractor employs 500 or more employees,
or July 1, 2008 if Contractor employs 100 or more employees, or July 1, 2009 if Contractor employs fewer
than 100 employees or July 1, 2009, with respect to all public employers, contractors or subcontractors.
Further, as part of any subcontracting agreement, the Contractor certifies that any subcontractor entering
into this contract for the physical performance of services within this state is in compliance with O.C.G.A.
Section 13-10-91 and Chapter 300-10-1 of the Rules of the Georgia Department of Labor and has registered
and currently participates in the federal work authorization program to verify information of all new
employees as of July 1, 2007 if the subcontractor employs 500 or more employees, or July 1, 2008 if the
subcontractor employs 100 or more employees, or July 1, 2009 if the subcontractor employs fewer than
100 employees or July 1, 2009, with respect to all public employers, contractors or subcontractors.

The Contractor may be suspended, terminated, or debarred if it is determined that the Contractor has made
false certification or that the Contractor has violated such certification by failure to carry out this
requirement.

EEV/Basic Pilot Program* User Identification Number

Contractor Name

Title of Authorized Officer or Agent of Contractor

Printed Name of Authorized Officer or Agent

Signature of Authorized Officer or Agent Date

Sworn to and subscribed before me this day of , 20
Notary Public:
County:
Commission Expires:

NOTE:

As of the effective date of O.C.G.A. 13-10-91, the applicable federal work authorization program is
the “EEV/Basic Pilot Program” operated by the U.S. Citizenship and Immigration Services Bureau
of the U.S. Department of Homeland Security, in conjunction with the Social Security Administration
(SSA).
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TERMINATIONS FORM

Project Name

Contracted With Contract Amount
Start & End Dates Percent Complete
Scope of Work

Reason for Termination
or Failure to Complete

Project Name

Contracted With Contract Amount
Start & End Dates Percent Complete
Scope of Work

Reason for Termination
or Failure to Complete

Project Name

Contracted With Contract Amount
Start & End Dates Percent Complete
Scope of Work

Reason for Termination
or Failure to Complete

Project Name

Contracted With Contract Amount
Start & End Dates Percent Complete
Scope of Work

Reason for Termination
or Failure to Complete
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NOTICE OF “NO BID”

BID NO. RFP NO. QUOTATION NO.
CLOSING DATE:
IMPORTANT NOTICE - Please read

It is important to the City of Fayetteville to receive a reply from all invited bidders. There is no obligation
to submit a bid, quotation or proposal; however, if this “Notice of No Bid” is not executed and returned,
your company may be deleted from our list of qualified bidders/proposers.

INSTRUCTIONS:

If you are unable, or do not wish to participate on this bid, quotation, or proposal, please complete this form
in full and forward to the City’s procurement division at the contact information provided below. State your
reason for not participating by checking the applicable space(s) or by explaining briefly in the space
provided. It is not necessary to return any other bid/quotation/proposal information in connection with this
solicitation.

. We do not manufacture/supply the commaodity

. We do not manufacture/supply to this specification

. Unable to quote completely

. Cannot handle due to present plant loading

. Quantity/job too large

6. Quantity/job too small

7. Cannot meet delivery/completion requirements

8. Agreements with distributors/dealers do not permit us to sell direct
9. Licensing restrictions

O~ WN PR

Other reasons/additional comments:

Do you wish to bid on these goods/services in the future? Yes No

COMPANY NAME:

ADDRESS:

SIGNATURE OF COMPANY REPRESENTATIVE:

POSITION:
TELEPHONE NO.: DATE:

PLEASE FAX TO (770) 460-4238, E-MAIL TO ctalmadge@fayetteville-ga.gov, OR MAIL TO THE
ADDRESS PROVIDED IN THIS OFFERING TO THE ATTENTION OF CARLEETHA
TALMADGE IDENTIFYING THE ENVELOPE AS CONTAINING “NOTICE OF NO BID”.
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